If von have amy reimbursable clossout expenses: shipping supples (bozes, tape, bubble
wrap). Truck rental (must be pre-approved by your coordimator).

1) Tape each receipt (NO staples or paper clips) below. Use additional plain sheets 1f
nesded. Enter vour name, the chient & sales rep name on each plain sheet of
paper with the receipts. A1l recelpts must acCOMpany your mveice. We can hot
retmburse for expenses submitied after the fact. All receipts mmst be Originals
(No Duplicates) and st contain an ftemized description of the ftems purchased,
dafe of purchase & name of store.

2) Mazke a copy of the receipts & invoice for your files.

2) Do not list any expenses on the Ivoice.

4) Return, receipis & mvoise to our office with your completed paperwork.

5) Mileage, tolls, lodging, telephone & meals are not retmbursable.

Buzzeo Spaciaﬁst

Chent

Sales Representative:

Tape Receipts Here:
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